
 
COMMUNITY DEVELOPMENT COMMISSION 

AGENDA 
 

cityofalbany.net 
   

Monday, June 21, 2021 
Noon 

This meeting will be conducted remotely.  
At Noon, join the meeting from your computer, tablet, or smartphone by clicking the link below: 

https://www.gotomeet.me/CommunityDevelopmentCityofAlbany/cdc 
You can use your microphone or dial in using your phone. 

Phone: 1 (669) 224-3412 (Long distance charges may apply) 
Access code/Meeting Id: 145-989-837 

1. Call to Order  (Dixson) 

2. Roll Call  (Staff) 

3. Approval of Minutes  (Dixson) 
a. May 17, 2021  

  
4. Scheduled Business         (Staff)  

a. YMCA CARES Act Allocation 
b. Business Assistance Resources 
c. Economic Opportunity Grant Materials 
d. Meeting Preferences and Times 
e. Program Updates     

5. Business from the Public  (Dixson) 

6. Business from the Commission  (Dixson) 

7. Next Meeting Dates:  July 19, 2021  

8. Adjournment 

 

Due to Governor Brown’s Executive Orders limiting public gatherings during the COVID-19 pandemic, 
this meeting is accessible to the public via phone and video connection. Remote access information is 

listed at the top of this agenda. 

https://www.gotomeet.me/CommunityDevelopmentCityofAlbany/cdc
tel:+15713173122,,766287781


 
COMMUNITY DEVELOPMENT COMMISSION 

 

MINUTES 
May 17, 2021 

12:00 p.m. 
Remote 

Approved:  DRAFT 
Call to Order 
Chair Tara Dixson called the meeting to order at 12:01 p.m. 
 
Roll Call and Introduction of New Member 
Members present: Karen Cardosa, Alex Johnson II (left 1:03 p.m.), Melissa Murphy (left at 

1:00 p.m.), Tara Dixson, Robyn Davis, JoAnn Miller, Steph Nappa, and 
Kenny Larson (arrived 12:28 p.m., left 1:02 p.m.) 

 
Members absent: Blanca Ruckert (excused) and Meagan Harsen (excused)  
 
Approval of April 5, 2021, Minutes 12:07 p.m. 
 

Motion: Commissioner Miller moved to approve the April 5, 2021, minutes as presented.  Commissioner 
Johnson seconded the motion, which passed 7-0. 

Economic Opportunity Grant Evaluation Criteria  12:09 p.m. 
 

Planner III Anne Catlin presented the grant evaluation criteria and asked commissioners for feedback 
on the criteria as well as applying points to the criteria to evaluate grant applications. Moving to a 
competitive grant would require scoring the applications. To date, applications have been evaluated as 
they are received. 
 
Commissioner Dixson suggested a point system with the additional considerations in number seven 
being bonus points. Commissioner Murphy questioned the scoring of several criteria that should be 
required for eligibility; rather, once applicants are eligible, the commission weighs whether the applicant 
is a viable option for the grant. Murphy supported scoring items in seven as bonus points but was not 
sure about ability to give preferences.  
 
Commissioner Cardosa noted that to date, each application has been on a case-by-case basis 
depending on the business and what they present to the commission. Commissioner Davis was not 
opposed to a scoring system for the criteria beyond the initial requirements as well as scoring the 
additional criteria.    
 
Commissioner Miller agreed with Murphy regarding scoring the criteria for eligibility and suggested 
leaning towards the evaluation of developing strategies to provide services or how the grant will help 
those impacted by COVID-19. Commissioner Johnson related his business against the evaluation 
criteria.  
 
Murphy suggested the possibility of a lottery system for all eligible applicants and asked about the 
insurance requirements. Discussion ensued. 
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Dixson proposed keeping the option of the bonus consideration for number seven, and then scoring 
on the completeness of the application, evaluation strategies, etc. Commissioners supported the  
suggestion. 
 
Dixson asked if the discussion should be tabled for another month or post the application without the 
evaluation table.  
 
Johnson questioned if the funds were available to businesses that received these funds previously or 
just new businesses. Murphy suggested the funds go to businesses who have not received the funds 
prior.  
 
Davis questioned whether the Equal Opportunities section should be updated to reflect the Oregon 
Equality Act of 2007 to include state protected classes.  
 
Murphy said additional COVID-19 relief money is available for small businesses, so she suggested these 
funds be directed to businesses that have not been eligible to receive federal COVID-19 funding.  
 
Catlin will revise the application, eligibility, and evaluation criteria to present at the next meeting.  
 

2021-2022 Program Planning  12:52 p.m. 
Catlin introduced the 2022 work program and background for the different plans and reports that need 
to be developed over the next year. Agency consultations are required by the CDBG program, and since 
there are many new commissioners, she recommends resuming agency consultations.  
 
Murphy suggested doing a survey to gather information. Miller expressed concern that agencies are 
“surveyed out” and suggested gathering existing information and using that to prioritize needs. 
Discussion ensued.  
 
Catlin will evaluate the agency consultation list and existing data to evaluate what agencies could be 
followed up with. 
 

Program Updates 1:03 p.m. 
Catlin noted that one of the bids Albany Helping Hands received for placing fire sprinklers in one of 
their buildings came in under the $55,000 awarded to them and has asked if the remaining balance 
could be used to provide fire sprinklers at the Bailey House, a transitional shelter for women and 
children. The commissioners supported the request. 
 
Catlin asked the commission to revote on allocating unspent CARES Act funds to the YCMA. Due to lack 
of quorum, no decision was made.  
 
Lastly, Catlin informed the CDC that the City is receiving about $5,000 more in 2021 CDBG funding. Due 
to underbudgeting administrative expenses, most of the additional funds will be needed for 
administration.  

Business from the Public                                                                                                                   1:10 p.m.  
None. 
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Business from the Commission                                                                                                         1:10 p.m. 
None. 
 

Next Meeting Date 
The next regularly scheduled meeting is on Monday, June 21, 2021. 
 
Adjournment  
Hearing no further business, Chair Tara Dixson adjourned the meeting at 1:11 p.m. 
 
Respectfully submitted,     Reviewed by, 
 
 
Jessica Valentino     Anne Catlin 
Administrative Assistant I    Planner III 
 
 

*Documents discussed at the meeting that are not in the agenda packet are archived in the record. The documents 
are available by emailing cdaa@cityofalbany.net. 

 
 

mailto:cdaa@cityofalbany.net


 
MEMO 

 

cityofalbany.net 
   

TO: Community Development Commission 

FROM: Anne Catlin, Planner III 

DATE: June 11, 2021  

SUBJECT: June 21, 2021, Community Development Commission Meeting 

Action Requested: 
The Community Development Commission (CDC) is requested to consider allocating CARES funds to the 
YMCA, final direction on City’s economic opportunity grant materials, and future meeting preferences. 

Discussion: 

a. YMCA CARES Act Allocation. At the March 15, 2021, meeting, you voted to award remaining CARES 
Act CDBG funds to the YMCA in lieu of 2021 CDBG funding since the proposal is CARES Act 
eligible (prevent, prepare for, or respond to impacts of COVID-19). Staff asks that you vote on this 
item again. 

b. Business Assistance Resources. I have asked Melissa Murphy with Business Oregon to talk about the 
spectrum of assistance available to businesses to increase our awareness of how to best utilize CDBG 
funds to support microenterprises and the business community. 

c. Economic Opportunity Grant Program. Attached for your review are the updated Economic 
Opportunity Grant Application (reviewed at April meeting) and Grant Overview brochure (reviewed 
at the May meeting). These documents incorporate input received at the prior CDC meeting. After 
your review and discussion, staff will make any final modifications and will post these materials to the 
City website so we can launch the grant.  

d. Meeting Preferences and Times. The CDC may return to in-person meetings beginning in July or can 
continue to meet virtually for now, or a hybrid.  Please consider your preferences for meeting format 
and your ability to meet for 1.5 hours on occasion.   

 

 

AC:jv 
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The City of Albany’s Economic Opportunity Grant Program provides grants up to $10,000 to eligible 
micro-businesses with five or fewer employees located within the City of Albany for the purpose of creating jobs 
for low-income Albany residents. These funds are intended to help businesses in the early years when other 
funding sources are limited.  This program is funded with a federal Community Development Block Grant (CDBG) 
from the Department of Housing and Urban Development (HUD) and applicants must comply with numerous 
federal program requirements and laws.  

A. Applicant Eligibility 
1. The applicant must be the business owner.   
2. The business must be physically located within Albany’s city limits.   
3. The business must have five or fewer employees, at least one being the owner. 
4. The business must have been in business at least six months and have been established within the last 

five years.  
5. The applicant had at least one pre-application advising session with the LBCC Small Business 

Development Center staff prior to submitting this application to evaluate the application and business 
plan (if applicable).  

6. The applicant must meet the CDBG National Objective to create or retain one or more jobs for low- and 
moderate-income (LMI) residents. See details in Section E.1. 

 
Ineligible Businesses.  The types of businesses not eligible for this grant program include, but are not limited 
to, adult entertainment; gaming, liquor, or tobacco stores; marijuana dispensaries and manufacturing; 
passive real estate investments; pyramid business structures; and any business or activity that does not 
comply with local, state, or federal laws.   

B. Evaluation Criteria 
The following criteria will be used to evaluate complete grant applications: 

1 The applicant has demonstrated a market for products and services (through the 
application, financial projections, and/or business plan)  

 0-10 points 

2 The applicant has explained how the business will scale up and grow over the 
next year; or pivot/rebrand after COVID-19 

0-10 points 

3 Number and types of jobs to be created within one year 0-10 points 
4 Prior business experience or training 0-5 points 
5 Additional consideration will be given to businesses that: 

a. were impacted by COVID-19 and unable to secure pandemic resources. 
b. are women or minority-owned,  
c. plan to hire unemployed, low- and extremely low-income residents (< 50% 

of median), and/or residents in protected classes. 

0-15 points 

 
  

City of Albany  
Community Development Block Grant Programs 
Economic Opportunity Grants for Job Creation 

GRANT OVERVIEW  
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C. Eligible Use of Grant Funds 
The following expenses are eligible for the grant:   

• Overhead expenses such as certifications, licenses, advertising, incorporation, insurance, etc. 
• Rent and utilities 
• Training, technical assistance, business services (such as web site development, etc.), to increase the 

capacity of recipients to carryout micro-enterprise activities 
• Labor expenses (excluding owner), business inventory and supplies 
• Capital or equipment purchases necessary for the business operation, excluding vehicles. 

Funds may not be used for the following: 
• Vehicle purchases 
• Construction, building, or other improvements when Davis Bacon and Related Acts must be applied 

(prevailing wage requirements) 
• Repayment or refinance of existing debt or to pay operating deficits, tax arrearages, governmental 

fines or penalties, or general government expenses. 
• Personal income or emergency situations 
• Pre-start up research and development 
• Speculative property purchases (real estate, stock, collectibles) 
• Political or religious activities, lobbying, or any activity prohibited in the CDBG regulations in 24 CFR 

570. 

D. Application Process  
1. Hold a business advising session with one of LBCC’s Small Business Development Center advisors.  
2. Submit application with required attachments to anne.catlin@cityofalbany.net by August 2, 2021 at 

5:00 p.m. [The application is available online here: www.cityofalbany.net/cdbg] 
3. City staff will review the application for completeness and notify you if additional materials are needed. 
4. The Albany Community Development Commission will evaluate applications on August 16, 2021, at 

noon. Applicants are asked to attend this meeting to give a short overview of your business and 
respond to questions.     

5. If the grant is approved, City staff will notify the applicant and will prepare subrecipient agreement for 
signatures and collect any necessary paperwork so that grants can commence as quickly as possible (or 
once HUD has approved the City’s Annual Action Plan for February applicants).   

6. Submit necessary reports and performance measure verification, income verification, and requests for 
reimbursement as specified in the subrecipient agreement. 

E. Grant Requirements 
Grant recipients must satisfy the following requirements: 
1. HUD National Objective Performance Outcomes: The business must create at least one full-time job or 

equivalent equal to at least 40 hours a week. The job shall be made available to* or held by a LMI Albany 
residents or formerly unemployed residents and may include the business owner’s job if the business 
is a micro-enterprise (five or fewer employees).  HUD defines LMI residents as those earning less than 
80 percent of the area median income by household size. Each new employee will be required to complete 
the Job Creation Employee Self Certification Form. Income documentation by household size will be 
required. You will be required to submit the Job Creation Report that summarizes information about your 
new employees, including the job title. 

If more than one job is created or retained, then at least 51 percent of the jobs must be held by or made 
available to* LMI residents.  

mailto:anne.catlin@cityofalbany.net
http://www.cityofalbany.net/cdbg
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To qualify a job as “Low-Mod” the job needs to meet one of the following: 
� *Jobs are considered to be made available to LMI persons when the job does not require special 

skills that can only be acquired with substantial (i.e., one year or more) training or work experience, 
or education beyond a high school education AND the assisted business takes actions to ensure LMI 
residents receive first consideration for filling such jobs; OR 

� Created or retained jobs are considered to be held by LMI persons when the job is actually held by a LMI 
person. In determining whether a job is made available to or held by a LMI person, grantees may 
presume that a person is LMI if:  
a. Employee resides in a Census tract with at least 70 percent LMI persons; or  
b. The assisted business is located in an eligible* Census tract (see below), and the job will be located 

within that same Census tract.  Please consult with City staff to find out if your business is in an 
eligible Census Tract. *An eligible Census tract is one that is located within a Federally-designated 
Empowerment Zone or Enterprise Community or a Census tract that:  

i. Has a poverty rate of at least 20 percent;  
ii. Does not include part of a central business district (unless the Census tract has a poverty rate 

of at least 30 percent); and  
iii. Evidences pervasive poverty and general distress by meeting at least one of the following 

criteria:  
• All block groups in the Census tract have 20 percent or greater poverty rates;  
• The activity is undertaken in a block group with a 20 percent or greater poverty rate; or  
• HUD determines the tract shows other signs of distress (e.g., crime, homelessness, 

deteriorated housing, etc.)  

2. Equal Employment Opportunity: Business must comply with federal and state equal employment 
opportunity policies and procedures (24 CFR 84 Part 7).  Grant recipients must give equal consideration to 
all qualified job applicants without regard to race, color, religion, sex, age, sexual orientation or gender, 
familial status, national origin, or  disability or reprisal. The City recommends using an employment agency 
to hire staff. 

3. Reporting:  Due to CDBG and HUD requirements, the City must collect and report on economic indicators 
and demographics of persons served by having the employee(s) complete certification forms and 
completing a final report that collects this data.  The City will also require quarterly and annual reports for 
at least one year or until the performance measure is achieved, whichever is later. (24 CFR 570.502 and 
570.601, 24 CFR 84.21, 2 CFR 200) 

4. Environmental Review: All projects are subject to federally required environmental reviews by the City of 
Albany. These vary in scope, depending on the project. (24 CFR 570.603) 

5. DUNS # and SAM.GOV:  Businesses receiving federal assistance of any kind must get a DUNS number. 
Obtaining a DUNS number is a free, simple activity. Call 1–866–705–5711 or apply online at 
http://fedgov.dnb.com/webform. Prior to signing contracts, all recipients of federal funding must also register 
their business and DUNS # with SAM.gov. There are a few steps in this process, so it takes a couple of weeks. 

6. Applicants must comply with all state and local laws and regulations pertaining to licensing, permits, building 
and zoning code requirements. 

7. Insurance – Prior to entering into a contract with the City of Albany, grant recipients will be required to carry 
the following minimum levels of insurance and reviewed approved by the City, and the City must be listed 
as additional insured:  

A. Minimum Scope of Insurance.  SUBRECIPIENT insurance coverage shall be at least as broad as: 

http://fedgov.dnb.com/webform
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1.   Commercial General Liability:  Insurance Services Office (ISO) form CG 0001 with an edition date of 
10-2001 or later, providing Commercial General Liability – Occurrence Form.  

2.   Automobile Liability:  Insurance Services Office (ISO) form CA 0001, providing Business Automobile 
Coverage on owned, non-owned and hired vehicles.  

3.    Workers’ Compensation: Insurance as required by Oregon Revised Statutes and including Employers 
Liability Insurance. 

B. Minimum Limits of Insurance.  Businesses will be required to maintain liability insurance limits no less 
than:  

1.  General Liability: $1,000,000 Each Occurrence 
 $1,000,000 Personal Injury 
 $2,000,000 General Aggregate 
 $2,000,000 Products/Completed Operations Aggregate 

2.  Automobile Liability:   $1,000,000 Per Occurrence 

3.  Employers Liability: $500,000 Each Accident 
 $500,000 Disease Aggregate 
 $500,000 Disease Each Employee 

 

FOR MORE INFORMATION about Albany’s Economic Opportunity Grant Program or other CDBG programs or 
resources, please contact: 

Anne Catlin, Senior Planner 
anne.catlin@cityofalbany.net; (541) 917-7560 

 
Mailing Address: City of Albany Community Development Department 

P.O. Box 490  
Albany, OR 97321-0144 

mailto:anne.catlin@cityofalbany.net
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Community Development Block Grant Program 
Economic Opportunity Grant Application  
DUE by 5:00 p.m. Monday, August 2, 2021  

Community Development Dept. 
333 Broadalbin St SW 

Albany, OR 97321 
(541) 917-7550 

anne.catlin@cityofalbany.net 
www.cityofalbany.net/cdbg 

The goal of this grant is to provide gap financing up to $10,000 to help newer micro-enterprises (businesses with five 
or fewer employees) grow and create jobs for Albany residents.  

1. GENERAL INFORMATION:          GRANT REQUEST: $______________________________ 
 
Business name: ______________________________________________Contact: _______________________________ 
 
Business address (location): __________________________________________________________________________ 
 
Contact person phone: _______________________________  Contact Email: _________________________________ 
 
Business License #: ___________________________ Business Start Date: _________________________________ 

Organizational Structure:         LLC         S Corp.          Sole Proprietorship       Corporation         Other: __________ 

Tax ID number/IRS EIN # : ________________________________ D-U-N-S #*: ________________________________ 

*The DUNS # is required for all federally funded programs. Obtaining a DUNS number is free. Obtain one by calling 
1-866-705-5711 or by applying online at http://fedgov.dnb.com/webform. If awarded a grant, you must also register your 
business with SAM.GOV. Please create a user login and follow the steps to register the business with SAM.GOV. 
Verification of registration is required. 

2. BUSINESS OWNERSHIP INFORMATION: 

Business Owners 
(Printed Name) 

Title 
(i.e., president, 
Managing Partner) 

% 
Ownership Race 

Hispanic
/Latino 
(Y or N) 

Gender 
(M, F, Other) 

Veteran 
(Y or N) 

       

       

       

 “The above information is requested by HUD to monitor compliance with Federal Laws prohibiting discrimination against applicants 
seeking to participate in this program. You are not required to furnish this information, but are encouraged to do so. This information 
will not be used in evaluating your application or to discriminate against you in any way. However, if you choose not to furnish it, we 
are required to note the race/national origin of individual applicants on the basis of visual observation or surname.” 

3. ELIGIBILITY REQUIREMENTS: Applicants must meet ALL of the following criteria to be eligible to apply: 

� Be physically located within Albany’s city limits and have a business license.  

� Been in business for at least six months, but not more than five years. Length in Business: _________ 

� Have no more than five full-time employees, including the owner. Current number of employees (FTE): _______ 

� Create at least one full time or full-time equivalent (40 hours/week) low- and moderate-income job (LMI Job) 
within 12 months for an Albany resident, including owner’s job if not full time. See info on p. 4. 

� If in business less than two years, you must meet with an LBCC Small Business Development Center advisor to 
review business grant application and business plan (if you have one). Provide Advisor Name and Date(s): 
__________________________________________________________.  

     

http://fedgov.dnb.com/webform
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3. SUPPORTING DOCUMENTATION TO SUBMIT WITH APPLICATION: 

 One-year financial projections and annual operating budget (existing businesses) 
 Resumes of each business owner 
 Business Plan (recommended, but not required, but may score higher with one) 
 Documentation/estimates for expenses to be reimbursed by the CDBG grant (leases, utilities, quotes, insurance, 

license expense, etc.) 
 Business license and/or registration with Oregon Secretary of State  
 Proof of insurance 

4. BUSINESS PLAN: Please respond to questions below. Attach a copy of your business plan if you have one.  

a. Briefly describe the business, including its primary business activities, products or services provided.  

 

 

b. If your business was impacted by COVID-19, are you transitioning or pivoting to a different business model or 
approach? 

 

 

c. Who is your target market and what is your marketing strategy?  

 

 
 

d. What is the demand for your products/ services?  

 

 

e. List your competition and describe what differentiates your business from the competition. 

 

 

f. What are the one-year goals for the business and how do they fit with long-term business goals? 

 

 

g. Please describe any prior relevant business experience and training related to the business operation and include 
resumes of owners.  
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5. FINANCIAL PROJECTIONS: Please ATTACH the annual operating budget and at least one year of cash flow projections 
(if not included in the business plan) and answer the following questions. Please label attachments. 

a. Describe steps and resources needed to grow your business and to create at least one full-time job over the next 
year.  

 

 

 

 

b. Please list and describe the expenses the grant would cover and/or attach a grant expense budget (attach any 
expense documentation/cost estimates). 

c. Please list other sources of funding, including revenues, personal funds, grants, or loans received (CARES Act, SBA, 
EIDL, etc.) to meet business plan goals.  

 

6. MEETING THE HUD NATIONAL OBJECTIVE FOR JOBS: All CDBG-funded activities must meet a CDBG program National 
Objective. The national objectives for this grant are either Low- or Moderate-Income (LMI) Microenterprise Owner or Low- 
or Moderate-Income Jobs (LMJ). HUD defines an LMI resident as a person whose earnings are less than 80 percent of the 
area median income by household size. (See the current income limits below.) When more than one job is created, there 
must be documentation indicating at least 51 percent of the jobs will be held by, or made available to, LMI persons. 
 
How many full-time or full-time equivalent (FTE) jobs will be created over the next year? __________  
 
Please indicate how many total FTE will meet one or more of the CDBG LMI objectives below: ________ 

 
____   Low- or Moderate-Income Limited Clientele, Microenterprise (LMCMC) – To qualify under this LMI category, the 

business owner must be LMI and creating a job for themselves. You must document household income.  

____   Low- or Moderate-Income Job (LMJ) – The business must create at least one full-time job that is made available 
to* or held by a low- or moderate-income Albany resident. The following requirements apply for jobs to be 
considered available to or held by LMI persons. 

a. A created job is only considered to be made available to LMI persons when: 
• Special skills that can only be acquired with substantial training or work experience or education beyond high 

school are not a prerequisite to fill such jobs, or the business agrees to hire unqualified persons and provide 
training; and 

• The assisted business takes actions to ensure that LMI persons receive first consideration for filling such jobs. 

b. A created job is only considered to be held by a LMI person when: 
• The job is held by a LMI resident (as documented on the Employee Certification Form), OR  
• The assisted business and the job are in an eligible Census tract. Eligible Census tracts are either 

located within a Federally designated Empowerment Zone or Enterprise Community or a Census tract 
that: has a 20 percent poverty rate and does not include part of a central business district unless the 
Census tract has a poverty rate of 30 percent or more; and the tract and evidence pervasive poverty 
and general distress by meeting at least one of the following criteria: 
� All block groups in the Census tract have 20 percent or greater poverty rates; 
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� The activity is undertaken in a block group with a 20 percent or greater poverty rate; or 
� HUD determines the tract shows other signs of distress (e.g., crime, homelessness, deteriorated 

housing, etc.) 

2021 Income Limits for CDBG Programs: 
 
 

 

 

 

7. BUSINESS INFORMATION:  

a. Are there any current or pending personal/business judgments, unsettled lawsuits, major disputes, bankruptcy, 
insolvency proceedings, or tax liens against you/any owners?   ____No   ____Yes   

b. Are any delinquent taxes (local, state, federal, etc.) or payments owed to municipal utilities (sewer, water) by the 
business and/or any of its owners? ____No   ____Yes  

c. Is the business compliant with all applicable local, state, and federal zoning, building, business laws and permits, 
and other regulations regarding the operation of your business, including home business standards if applicable? 
(https://www.cityofalbany.net/images/stories/cd/devcenter/forms/home_business_standards.pdf)  

_____Yes  _____No   _____Do not know. If NO, please describe: 
 
 

d. Home based businesses – do you have or intend to purchase company vehicles? _____Yes  _____No    If yes, where 
will vehicles be parked when not in use?  

8. ASSURANCES AND SIGNATURES: I understand and by signing agree: that all information I have provided in this 
application is true and correct to the best of my knowledge. I agree to notify you promptly in writing upon any material 
change in the information provided herein. You are authorized to make such inquiries, as you deem necessary and 
appropriate to verify the accuracy of this application. 

I also agree to comply with all equal employment opportunity laws and civil rights laws, and the provisions of the 
Americans with Disabilities Act. Grant recipients must give equal consideration to all qualified job applicants and treatment 
of employees without regard to race, color, national origin, religion, sex, sexual orientation, genetic information, or 
retaliation associated with state of federally protected classes. 
 

 

        Business Owner/Applicant Signature        Date 

 

         Business Owner/Applicant Signature        Date 
 

SUBMIT COMPLETED AND SIGNED GRANT APPLICATION: 
  BY EMAIL: anne.catlin@cityofalbany.net  

IN PERSON: Anne Catlin, Community Development Dept., Albany City Hall, 333 Broadalbin St SW, Albany, OR 97321  

BY MAIL: Anne Catlin; Community Development Dept; P.O. Box 490; Albany, OR 97321-0144 

https://www.cityofalbany.net/images/stories/cd/devcenter/forms/home_business_standards.pdf
mailto:anne.catlin@cityofalbany.net
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